Rachel Sutton

25 William Jackson Avenue Boston, MA 02135

Phone: (702) 289-9507
E-mail: rachelsutton713@gmail.com

Education

Boston University, Boston, MA                                                                                               September 2015-May 2017
Graduated May 2017
Master of Education (EdM) in Counseling, School Counseling
Cumulative GPA: 4.0 
Southern Utah University, Cedar City, Utah
August 2010-May 2014
Graduated May 2014

Major: Psychology

Minor: Family Services
Cumulative GPA: 3.92
Licenses/Certifications
School Guidance Counselor: Grades K-8 and 5-12
Issued June 30, 2017
Massachusetts 
INTERNSHIPS
Cambridgeport Elementary School K-5 Boston, MA
Intern, School Adjustment and Guidance Counselor                                                    January 2016- June 2017
-Observe individual and group counseling sessions
-Collaborate with School Counselor on treatment plans for students

-Communicate with teachers, administrators, special educators and parents to establish effective treatment goals and treatment plans for students

-Observe Individualized Education Plan (IEP) meetings

-Provide weekly, individual counseling sessions to 8 students

-Lead 2 weekly social skills groups with 10 students in each group
-Make progress notes and maintain records for students seen in individual counseling

-Maintain confidential records and ensure proper reporting occurs
-Administer assessments to students

North Elementary School K-5, East Elementary School K-5 Cedar City, UT

Intern, School Guidance Counselor                                                                       August 2013-December 2013

-Create and implement lessons given in the classroom promoting positive self-esteem, social skills and self-regulation

-Co-facilitate weekly social skills group


-Observe individual and group counseling sessions
RESEARCH EXPERIENCE
Research Assistant
September 2016-Present
-Synthesize research to compile literature reviews for child math anxiety
-Assist doctoral students with individual research projects

-Analyze data to find significant results

Research Assistant
September 2016-Present
-Assist with compiling research to help develop a therapeutic after school program for elementary school children
-Analyze therapeutic after school programs and report on themes of each

Work Experience

Boston University

BUILD (Boston University Initiative for Literacy Development) Graduate Coordinator 
           August 2015-Present

-Organize hiring process for tutors and lead tutors, including recruiting, interviewing and placement

-Directly supervise lead tutors

-Work with teachers and staff of Boston Public Schools to develop and maintain tutoring sites

-Organize, develop and conduct tutor and lead tutor training

-Prepare reports and conduct evaluations

Boston University

Harriet E. Richards (HER) Cooperative House Director and Resident Assistant                August 2015-Present

-Serve as advisor for house executive board

-Maintain documentation of and submit work requests for facility concerns and major facility issues

-Plan, coordinate and implement monthly events and monthly community meetings

-Ensure policy enforcement and procedure adherence

-Respond to residents in crisis and ensure appropriate resources and referrals are given

-Mediate conflict

-Document and record crises and policy violations

-Collaborate with alumni organization to ensure the needs of the house are met
Southern Utah University
June 2013-May 2015

Community Coordinator

-Manage and oversee the Cedar Hall buildings

-Assist the Residential Education Coordinator

-Supervise the Resident Assistant (RA) staff of the Cedar Hall buildings

-Facilitate weekly staff meetings and individual meetings with the staff

-Judicial officer for Cedar Hall

-Assist with staff selection- marketing materials, interviews and the selection process

-Assist with staff training- facilitation, organizing the training schedule, meals, and presenters

-Instructor- leadership class with a focus on leadership and student development theory

-Facilitate and organize summer conference schedule

-Supervise the summer conferencing staff

-Collaboration of Living Learning Community Partners/Faculty to meet learning outcomes

-Serve in a two-week on call emergency response rotation
Southern Utah University
August 2011-May 2013 

Resident Assistant

-Facilitate educational seminars based on student development on a variety of topics (Diversity, Socialization, Wellness, Safety, Academics)

-Office assistant (filing, customer service, phones, copying, handling confidential documents and keys)

-Ensure positive environment by promoting teamwork, compromise, and understanding of others

-Handle sensitive issues, filed reports in accordance with procedures, maintained confidential files, advised and made referrals

-Ensure policy and procedure adherence

-Document violations of protocol

-Provide emergency assistance for crisis and advising purposes for persons struggling with: alcohol abuse, depression, homesickness, and trauma
-Mediate conflict

-Assist summer conference assistants and guests

-Collaborate with International Students and encouraged diversity
TEACHING EXPERIENCE

Southern Utah University
 January 2013-April 2013 and January 2014-April 2014

Co-Instructor for Residence Life Class: Leadership and Student Development

-Create lesson plans and facilitate lectures for a course of 30 undergraduate students

-Develop interactive lectures for teaching student development theory

-Engage students in hands-on activities aimed at developing leadership skills and abilities
Southern Utah University
February 2011-May 2011

Teacher Assistant/Grader for Introduction to Biology Lab

-Grade lab reports and homework assignments

-Assist students with questions regarding subject material

-Create lesson plans and facilitate lectures
VOLUNTEER WORK
BUddies Peer Mentor Program Co-Leader, Boston, MA                                                                        June 2016-Present
-Create and analyze surveys and data to pair incoming EdM students with a second year student mentor
-Serve as mentor for two first year EdM students

-Follow up with mentors to ensure that they are communicating with and assisting their assigned first year student
-Create and analyze evaluation surveys to improve and assess the mentor program
Court Appointed Special Advocate (CASA), Cedar City Utah                                                   October 2014- April 2015
-Attend crisis management and positive youth development training

-Partner with the Department of Child and Family Services (DCFS)

-Work with youth who have open cases with DCFS

-Assist the Guardian Ad Litem with representing youth in court cases

-Work as mentor to youth, providing support, comfort and a stable, professional relationship

PROFESSIONAL ORGANIZATIONS
-American Psychological Association (Graduate Student)


-Division 53

TRAININGS
-Protection of Minors

-Trauma Focused CBT
AWARDS

Southern Utah University Achievements

-Dean’s List
Fall 2010, Spring 2011, Fall 2011, Spring 2012, Fall 2012

